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September 2009
To Parents of All Pupils

Dear Parent

Re  The storage and use of visual images.

In line with our Child Protection Policy (available to any parent/guardian on request and on our website: www.strathearn.org.uk ) we issue to all new pupils Appendix C, which deals with the storage and use of visual images.  As you will see from the policy, we wish to take a pragmatic approach to this issue and allow the pupils and School to celebrate success and give credit and recognition for achievement.  In keeping with the policy I have given below some background information.

A school photograph is taken in Form 1, Form 4 and Form 6, and a copy of this is held on file (both electronic and paper) in accordance with the Data Protection Act.  A copy is also available for you to purchase.  Some of these photographs are used on the pupils’ canteen card.

In addition, photographs and videos may be taken at various times throughout the year.  
This is a requirement for assessment purposes in some GCSE subjects and useful for reviewing performance, for example, in sport.  But on other occasions these are used to record and celebrate the achievements of the girls both within the school and sometimes for the wider community in the newspapers.  On each occasion the pupils will be aware why photographs are being taken and if for publication in newspapers, the papers in which they may appear.  We also use photographs and/or video recordings in our school publications, on Open Morning and on other public occasions to recognise and enjoy the work of the pupils.  The celebration of the success of our pupils is very natural and the girls are delighted to see video or photographs of themselves used in this way.

I hope you find this useful with regard to images taken by the school as well as any you may wish to take yourself.  If you have any questions please do contact Mrs Graham (VP Pastoral) or myself.

The consent form enclosed is valid from the date of signing.
Yours sincerely

D Manning

Principal

Strathearn Child Protection Policy
Appendix C

The use of images of pupils
The Data Protection Act (DPA) and Human Rights Legislation require that the school take care in the use of photographs, videos and web cams in the school environment. 

· All photographs held on file (both electronic and paper) of the pupils exist in accordance with the DPA. 

· Photographs and videos of the pupils taken during the year to promote the school for publicity use in the prospectus or in other printed material, will be subject to consent by the parents. Images being used will portray the pupils appropriately attired.

· Digital video recordings may be made at various functions or of class activities.  These can help encourage creativity, motivate and enthuse pupils and improve communication, team-working skills and may be used for assessment purposes.

· Photographs of school staff will only be used with the consent of that staff member.

· Photographs taken for the purpose of journalism are exempt from the DPA and on all occasions the pupils will be aware that their photograph may be used. 

· Photographs or film footage by parents or guardians of their children at school events is permitted under an exemption in the DPA. 

· The use of camera phones or the internet to send offensive pictures to other pupils is not permitted and will be dealt with under the Discipline Code.

· Any incident of improper use of photographs should be reported to the Designated Teacher (Mrs Graham) immediately.
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Consent Form

Conditions for Using Images of Pupils

September 2009
Name of Pupil:_______________________     Form ___________

Having read the School’s policy on ‘The use of images of pupils’

1. I give consent for my daughter’s image to be used in the school prospectus and other printed material such as the school magazine in order to record and celebrate her success. 


Yes / No


2. I give consent for my daughter’s image to be used on the school website or video recordings which may be used to record and celebrate occasions in the school year. This may also include recordings taken for assessment and teaching purposes

Yes / No

3. I give consent for my daughter’s photograph to appear in the media including newspapers.


Yes / No




Parent/Guardian’s signature: _______________________________ Date: ___________

Please return this to your daughter’s Form tutor

